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Recruitment enabler 
Role summary: 
 
Play a key role in the overall recruitment process with potential students for 
our Degree programme, seeking to recruit as many suitable candidates as 
possible, helping to prepare them for induction, and reviewing and developing 
recruitment tools and systems. Consistent contact with prospective students would need to 
be held through the continued contact or delegated to a volunteer/another team member.  
 
 
About the role: 
 
Hours: 16 hours/week 

Salary: £8570 per year 

 
Key responsibilities:  
• Make sure personal contact with a potential student continues once they become a 
qualified lead 

• Make sure we provide information, answers to key questions, and encouragement for 
people to feel well supported and informed as they consider the degree programme  

• Make sure we establish a relationship with each prospective student so the information 
and support they receive feels personal and bespoke to their needs  

• Discover any barriers to applying and address these as appropriate 

• Determine where entry to the Foundation Year programme may be a more suitable option 
and pursue that approach towards an application 

• Host or support Open Days as required 

• Support potential students through the application process and tests, set up team 
interviews, and collate all feedback 

• Liaison with partner organisations about specific candidate questions and scenarios 

• Advise potential students of Admission Panel decisions and outline next steps 

• Establish good communication with the placement provider, ensuring they understand 
their role and our expectations, looking to transition them to the Academic Team once the 
student has enrolled 

• Lead the new student enrolments and induction events, in liaison with the Academic 
Team, and transition care and integration of students to them 

• Within the Recruitment Team, help to develop recruiting tools, messages, and resources  

• Look to recruit volunteers that aspects of the entire process can be delegated to, or can 
assist in key stages, to share and spread the workload  

• Maintain and update reporting tools showing numbers of potential students at various 
stages of recruitment, and analyse for blockages or patterns of drop out or success  
 

• Participate in all team wide events and programmes 

• Participate in other internal or external events as negotiated 
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About working for Reign Ministries: 

Reign Ministries exists to train youth leaders… to become disciple-makers, and to lead 
disciple-making ministries.  We are a Christian charity with an office in Bicester, Oxfordshire 
and have been operating for over ten years.   

 

We have a small staff team and operate in working teams.  This role is part of the 

Recruitment Team and operates in liaison with the Academic team and is accountable to the 

Recruitment Team. 

Reign Ministries has recently become a remote working organisation, where all staff work 

from home, with infrequent team events usually held in Bicester. There is an expectation 

that the successful candidate will provide their own laptop, internet access and mobile 

phone to perform the role. 

Reign Ministries offers flexible working hours and is part of an Employer Workplace Pension 

scheme (where appropriate). 

Reign Ministries is more than just an employer; we operate as a faith community. We pray 

together as a staff team, and share prayer and worship moments throughout our working 

together.  Within our teams, you’ll often come across teams praying over their work and 

speaking the language of faith. Our culture and ethos is as Christian as our name suggests 

and we seek to ensure everyone that joins us will truly thrive in our environment; able to 

contribute to our community of shared faith. Our roles, therefore, have a genuine 

occupational requirement to ensure protection of our strong Christian ethos and values, and 

our charitable objective of advancing the Christian faith. 

 


